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: 8-E-C=-R-R-T
MEMORANDR FOR: (HEAD OF CAREER SERVICE)

SUBJECT : Identification of Employees for Nemination as Participants
in the CIA Retirgmeut and Disabllity System

25X1A REFERENCE : -Proposed)

1. On 2 March 1965 the Acting Director of Central Intelligence appointed

the members of the CIA Retirement Board effective upon the approval of Head-
25X1A I c1: Retirement and Disability System,

governs the administration of the Syatem and establishes the CIA Retirement
Board. The Board members have held __ meetings since 11 March 1965 for
orientation as to the principles and standards of the Bystem and the proce-
dures and practices of its administration. As a result of such meetings,
unenimity of understanding as to the &uties and -responsibilities of the Board
has been achieved. Although for technical reason- has not been 25X1A
issued, it is the consenmsus of the Boerd members that the time has come to
take the first major step in implementing the System. This first step will
require action by your Cereer Service in identifying thoge employees who
appear to meet the requirements for designation as participents in the Systenm,
and those who clearly do not. |

2. The initial group of employees to be screened should logicaliy be

those who mey have immediate eligibility for retirement if they otherwise

| qualify as participants in the new retirement system. Those employees who

are already eligible for retirement under the Civil Service Retirement system
in accordance yith established Agency polioy (i.e., age 60 with 30 years of

gervice or 62 with ears ervice) ghould not virtue of that fact
alone, be excluded from consideration under this program. Accordingly, there

8-8-C-R-E-T
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is attached a computer listing of those employees in your Career Service who
by our records as of 31 December ;%5 will be 50-years.of age or older, have
20-years or more Federal service and 10-years or more Agency service. The
listing also shows the total years and monthe of overseas service with the
Agency which has been reported to the Office of Personnel and in turn to the
Office of Computer Services. These figures ere cumuletive and represent past
and current cwerseaﬁ service computed through 31 March 12§§. A separate page
is attached for each employee for whom overseas service has been recorded which
shovs detailed entries of completed TDY or PCS overseas service, and also the
beginning date of current tours where known. While the accuracy of the periods
of overseas service as ﬁflected in either of the two documents has not been

verified, the individual pege provides & base from which to start. The Board

bag requested that in general, initial nominations be limited to those cases

in which all, or proportionately all of the qualifying service has been "over-
seas” gervice. This will facilitate prompt hendling of these cases in contrast
to those which will depend on s more precise definition of non-overseas gervice
¥hich may be gualifying. However, this is not intended to preclude Carcer Serv-
ice Heade from submitting exceptional or urgent cases of the latter nature to

the Board for review and appropriate action.

3. It is recognized that many of the employees nemed in the attached

listing will clearly not meet the service criteria for nomination as partici-
pants in the System. Early identification and elimination of these employees
frc;xx further processing is desirable. Tt is requested, therefore, that you
redline the name of each employee who clearly does not meet the service eriteris
for designation as a perticipent in the System. One copy of such annotated
listing should be returned to the ‘CIA Retirement Staff in Room 6E-29 as soon as
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possible with a covering memorendum gigned by you or your deputy acting in
your behalf. Buch memorandum should state that as s result of an appropriate
review it appears that those employees whose names have been redlined clearly
do not meet the service criteria specified m-for designation ag@5X1A
participants in the System. The CIA Retirement Steff will Prepare a memoran=-
dum, or dispatch, notifying each of these employees of the determinstion that
they do not qualify for designetion as a participant in the System and of
thelr right to appeal such determination to the Director. Such documents will
be forwarded to appropriate officials of Your Career 8ervice for informstion
and proper distribution.

4. 1In those instances in which it is determined that en employee meets
the service criteria for designation as a participant in the System on the
basis of qualifying aerv;.ce performed overseas, a Form 3100, Nomination and
Designation of Participant, should be completed. Such forms » with supporting
documentation where applicable, should be forwarded to the CIA Retirement
Staff as soon as possible for apprdpria.te processing. An ample supply of

such forms will be provided to your Career Service in the near future.

5. In those cases where the nominee hasg reached the mandatory retirement

age of 65 for grede GS-18 or gbove, or age 60 for G8-17 or below, or is
approaching such agen, there should be attached to the Fom 3100 a memorandum

ssed to the undergigned 4 ou which clearly cutlines the

position of your Career Service with regard to requesting or not requesting

an extension of the nominee's services beyond the mandatory retirement age in
the event that the naminee is designated a participant in the System. As you
know, extension of a participent's service beyond mandatory retirement age will
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require the approval of the Director of Central Intelligence.

6. 1In its review of H. R. 8427, the Benate Ammed Services Subcommittee
included the criterion in the selection standards that en employee must sign
& written undertaking obligating him to serve anyvhere and at any time accord-
ing to the Agency's needs. This criterion 1s likewlse specified 1

end an appropriate supply of Service Agreement forms will be provided to your

Career Service shortly for this purpose. The Application for Membership in
the Career Staff of the Central Intelligence Agency sigmed by meny Agency

loyee or to 1 will ace ble in lieu of a newly executed Service

ement in thoge cages vhere the nee has over 15 years of Agency service

or is not available to slgn esuch ap Agreement. It follows, however, that a

Bervice Agreement should be completed and forwarded together with Form 3100,

Romination end Designation of Participant, as indicated in paragraph 4 ebove,
in behalf of those nominees located in the United States having less than 15

years of Agency service, or in those cases where there is no Application for

Membership in the Career Staff of CIA of record. With regard to nominees

stationed abroad for whom no Application for Memberghip in the Career Staff

of CIA ig avallable, it 1s suggested that you delay requesting & Service

Agreement from their respective overseas Stations or Basep until such time
that their designation as a participant in the System ha; been recommended
by the CIA Retirement Boerd. Your Career Service will receive proampt noti-
fica’qion of such cases, and pending receipt of the respective Bervice Agree-
mentsL from overseas their cases would remain in suspense with the Executive
Becretary of the CIA Betirement Board. Seckism 6 ef Farm 3100 should be

appropriately merked to show the status of the Service Agreement .
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T.- Your assistance in implementing the first phase of this program by

fom___z_-__ding your nominations to the CIA Re‘tiremen§ gtaff as they are completed

would be greatly appreciated. Any questions that you may have in connection

with this program should be referred to Mr. _ Executdve A

Becretary of the CIA Retirement Board, telephone extension 6001.

Bmmett D. Echpls
Director of Perscnnel
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